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Appendix 1A: Naming submission process 
Landgate accepts applications for new names relating to roads, localities, administrative 
boundaries and topographic features. Such applications should be directed to the relevant 
local government for their endorsement prior to submissions being made to Landgate. 

 
If a proposal is to change the name of a feature located across multiple local government 
areas, the respective local governments need to coordinate the proposal’s submission prior 
to it being lodged with Landgate. 

 
1. Who may submit a naming application? 

 
1.1. General public 

 
Members of the general public and community interest groups may submit a proposal to the 
relevant local government to name or change the name of a road, topographic feature, 
locality or administrative boundary. Such submissions may only be made if the naming or 
renaming proposal can be demonstrated to be in the best interests of the community. 

 
The proposal must then be endorsed by the relevant local government who is responsible 
for the area in/across which the road etc. is located. 

 
Upon receiving a naming proposal from the general public or community interest group, the 
local government should initiate the naming process and make a formal submission to 
Landgate. 

 
1.2. Emergency response or other public service providers 

 
Organisations that deal with the provision of emergency or other essential services (such as 
power, water, postal or telecommunications) may submit a proposal to name, or change the 
name of, a feature to the relevant local government responsible for the area in/across which 
the feature is situated. Such submissions may only be made if the naming or renaming 
proposal can be demonstrated to be in the best interests of the community. 

 
Upon receiving a naming proposal from the emergency or other essential service provider, 
the local government should initiate the naming process and make a formal submission to 
Landgate. 

 
If a request is made in the interests of public safety, the local government must respond 
within 30 days and action the request within one council meeting of that initial response. 
Often, an emergency service response or other public service provider will not provide a 
suggestion for the proposed new name. In these instances, the local government must 
provide a suitable name. 

 
1.3. Local government 

 
Local governments may submit an application to name or rename a feature. Renaming of 
existing features will only be considered if the local government is able to demonstrate that 
the proposal is being made in the best interests of the community for reasons of safety. 

 
It is possible for local governments to hold naming competitions. In these instances the local 
government should contact Landgate and the processes described in Section 9: A Guide to 
consultation should be adopted for use. 
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If the local government is seeking to develop a naming or renaming proposal that uses an 
Aboriginal name(s), contact should be made with relevant Aboriginal communities to seek 
their input at the outset of the proposal process. 

 
Once a name has been chosen, local governments should initiate the formal submission 
process. 

 
2. General process steps 

 
The following steps briefly outline local government requirements for preparing a naming 
submission: 

 
Step 1 Check information 

Local Governments are to ensure that all the necessary information has been provided by 
the party proposing the name. If insufficient, request additional information within a specified 
timeframe. 

 
Step 2 Apply the policies 

Upon selection of a new name, local governments must ensure the proposal conforms to all 
of the policies outlined in the relevant sections of this policy. 

 
If the proposal does not comply with the relevant policies, or the local government determines 
that the proposal is frivolous in nature, the local government should seek more suitable 
names from the party proposing the name 

 
Step 3 Consult with Aboriginal communities 

If the proposed new name is derived from an Aboriginal language, from the outset the local 
government, or the party proposing the name, should consult with and obtain the input and 
approval of the relevant local Aboriginal community(s). 

 
Details on the consultation process are provided in Section 7. 

 
Step 4 Consult with emergency service response and other stakeholders 

When local governments have ensured that the proposal adheres to the relevant naming 
policies, there should be no further need for consultation with emergency service response 
and other service providers. This is due to these policies having been endorsed by Landgate 
and the relevant agencies. 

 
In instances of local governments not being certain whether the naming or renaming proposal 
conforms to the policies (for instance, in cases of possible duplication or confusion) they 
should consult with Landgate, and seek feedback from emergency service response and 
public service providers. Such consultation and feedback processes should be undertaken 
prior to any public consultation to ensure that unsuitable proposals are not unnecessarily 
provided to the public for their feedback. 
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Step 5 Consult with the public 
The immediate community, including residents, ratepayers and businesses, must be 
consulted on any naming or renaming proposals that will affect their address. 

 
Consultation with the immediate and/or extended community should only occur once Local 
Government is certain that the proposed name conforms to the relevant naming policies. If 
councils are uncertain of this, they should contact Landgate for further advice. 

 
Step 6 Council consideration 

Once the above steps have been undertaken a report must be prepared on the proposal. 
 

The local government’s decision to accept or reject a proposal needs to be formally 
recorded. This also applies when the decision has been made under delegated authority. 

 
Step 7 Lodgement of submission to Landgate 

If the local government endorses the proposal, a formal request seeking approval of the 
submission should be made to Landgate, via an online submission. 

 
All naming proposals should include: 

 
• applicant LGA Contact details 
• developer/Agent/Proposer details 
• the location of the development site in which the proposed road or feature will be 

situated 
• supporting information as to why Landgate should consider naming or changing the 

name(s) 
• the proposed name(s) and the origin/source/historical context 
• a final road design plan (where applicable) correctly marked with road extents and 

names 
• where applicable, evidence of landowner, family or community support 
• if the name is Aboriginal in origin, evidence of support from relevant Aboriginal 

Community 
• if the application is for a renaming, evidence of consultation from the affected residents 

is required. 
 

2.1. Landgate’s consideration of submissions 
 

Upon receiving a submission to name or rename a road, Landgate will notify the requestor 
acknowledging it has received the submission. This notification will confirm that all the 
necessary information has been included or notify the requestor that further information is 
required before the approval process can continue. 

 
If the submission is not from a local government, and supporting documentation has not been 
received confirming that the relevant local government has supported the request, the 
requestor will be notified that the approval process will not continue. 

 
When considering the proposal, Landgate will check that the proposed naming or renaming 
conforms to all the relevant naming policies. 

 
If Landgate finds that the submission is non-compliant, the relevant local government and 
original requestor (if required) will be issued with either a request for further information, or 
advice that the submission needs to be modified to confirm its compliance. 

 
If Landgate deems that the submission is compliant, the formal approval process will be 
undertaken. 
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Once a name has been formally approved, the new or amended name is entered into the 
State’s Gazetteer and information regarding the name’s origin, location, derivation, historical 
name/s (if available), the local government(s) and locality in which the name is located and 
the official approval date is also recorded. Landgate’s other corporate databases will then be 
able to reflect the necessary additions, amendments or a deletions, thus ensuring this 
information is made available to Landgate stakeholders and the wider community. 

 
2.2. Notification of approvals 

 
Once the approval process has been finalised, Landgate will notify the relevant local 
government(s) and the original requestor (if required) and provide a copy of the official 
naming approval for their records. The relevant local government(s) is required to notify any 
relevant stakeholders or service providers of the naming approval. 
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