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1 DEFINITIONS
Agreement means this document.
Award means the Municipal Employees (Western Australia) Award 2021.

Casual Employee means an employee engaged on an hourly basis with no guarantee of
conditional or additional employment in accordance with clause 9.4.

Cleaner or Caretaker means respectively, a person employed to clean the interior of a

building or a person employed to maintain a Caravan Park and the surrounding property in a

clean, tidy and presentable condition including some administration duties.

CEO or Chief Executive Officer means the Chief Executive Officer of the Shire.

Employee means a person employed by the Shire who is covered by this Agreement.

Immediate family means:

a.  The spouse (including de facto partner) or partner of the Employee: and

b.  Child or an adult child (including an adopted child, a step child or an ex-nuptial child),
parent, grandparent, sibling, niece, nephew or a person deemed by the Employee to be
of "family" status, of the Employee or spouse of the Employee.

IR Act means the Industrial Relations Act 1979 (WA).

Manager means a line manager of the Shire of Cranbrook.

MCE Act means the Minimum Conditions of Employment Act 1993 (WA).

Minimum Weekly Rate means an Employee’s base weekly rate of pay for the applicable

classification as prescribed in Schedule 1 of this Agreement which excludes ordinary hours

loadings/penalties and overtime or other penalties.

Ordinary Hours means hours of work as prescribed in clauses 17.1 and 17.2 of this
Agreement.

Ordinary Hourly Rate refers to an Employee’s base hourly rate for the applicable classification
as specified in Schedule 1 of this Agreement which excludes loadings/penalties and overtime
or other penalties.

Overtime means hours of work as prescribed in clause 17.3 of this Agreement.

Permanent Employee means an Employee employed on the basis of an ongoing contract of
employment without a defined finishing date.

Policies or Policy means the written policies and procedures of the Shire, including any code
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of conduct, as varied or introduced from time to time.

Reasonable Additional Hours means hours of work over and above 38 hours per week which
are deemed to be reasonable having regard to the factors set out in the MCE Act.

SG Act means the Superannuation Guarantee (Administration) Act 1992 (Cth).
Shire means the Shire of Cranbrook, 19 Gathorne Street, Cranbrook, Western Australia 6321.

TCR Order means the Termination, Change & Redundancy General Order 2005 WAIRC 01715
as made by the WAIRC.

Union means the Local Government, Racing, Cemeteries Union {LGRCEU) and the Western
Australian Municipal, Administrative, Clerical and Services Union of Employees (WASU).

WAIRC means the Western Australian Industrial Relations Commission.
Works Staff means Employees engaged in the following work areas:

a) Road Construction and Maintenance;

b) Parks and Gardens;

c) Ranger Services;

d) Waste Management Facilities; or

e) Building Maintenance.

2 TITLE

This Agreement shall be known as the Shire of Cranbrook Outside Staff Collective Agreement
2023.

3 COVERAGE AND PERIOD OF OPERATION

3.1 The parties to this Agreement will be:

3.1.1 The Shire;

3.1.2 The Local Government, Racing and Cemeteries Employees Union (WA)
including its officers and employees; and

3.1.3 The Western Australian Municipal, Administrative, Clerical and Services

Union of Employees.

3.2 At the time this Agreement was made, the number of Employees to be covered by it
was approximately 24.

Outside Staff Collective Agreement Page 4 | 33

Works/EBA/Outside Staff Agreement 2023 v5



3.3

3.4

3.5

4.1

4.2

4.3

5

This Agreement extends to and binds all employees of the Shire that are Works Staff
that are members of, or are eligible to be members of, the Union. This Agreement does
not cover Employees appointed as the Chief Executive Officer, or to a senior employee
role {as designated by the Shire), or to a position with remuneration that exceeds
$110,0000 per annum.

This Agreement shall commence operation from the date on which it is registered by
the WAIRC and has a nominal expiry date three (3) years from the day on which it is
registered.

This Agreement will continue in operation after its nominal expiry date until replaced.

RELATIONSHIP TO STATE AWARD AND MCE ACT.

This Agreement is to be read and interpreted in conjunction with the Award. Where
there is an inconsistency between a term of this Agreement and a term of the Award,
this Agreement will prevail and the relevant terms of the Award will not apply.

Where the Agreement is silent on a matter in the Award, the terms in the Award dealing
with that matter will apply.

This Agreement is to be read and interpreted in conjunction with the MCE Act. Where
there is an inconsistency between this Agreement and the MCE Act, and the MCE Act
provides a greater benefit to Employees, the MCE Act provision will apply to the extent
of the inconsistency.

AGREEMENT OBJECTIVE

The fundamental objective of this Agreement is to create a framework consistent with the
intent of the parties to achieve the following goals:

51

5.2

53

6

Create an environment where individuals work as a team to coordinate their efforts and
become an efficient group;

Recognise individually and collectively the responsibility to respect and care for the
environment in which work is performed; and

Build openness, trust and respect through open communications that deliver positive
employee relations benefits to all participants.

VARIATION TO THIS AGREEMENT

This Agreement may be varied by the parties in accordance with section 43 of the IR Act.
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7 CONSULTATIVE PROCESS

7.1 A Consultative Committee shall be established comprising of management and elected
Employee representatives. Unless otherwise agreed this shall be the Chief Executive
Officer and another Manager or their representatives and two (2) Employee
representatives for issues relating to this Agreement.

7.2 The Committee shall meet not less than once per quarter to:
7.2.1  Oversee the successful implementation of the terms of this Agreement; and
7.2.2  Develop further the prospects for improved performance.

7.3 The Committee shall consider a broad agenda of issues.

7.4 Any dispute arising from matters under consideration by the Consultative Committee
shall be dealt with in accordance with the Dispute Settlement Procedure.

8 DISPUTE SETTLEMENT PROCEDURE

It is a term of this Agreement that any dispute, grievance, claim or matter arising from the
operation of this Agreement shall be dealt with in the following manner:

Stage 1
a. The affected Employee(s) shall raise the matter verbally with their immediate
supervisor.
b. The immediate supervisor shall act and respond within three (3) calendar days to the
Employee (s) matter

Stage 2
a. If the matter cannot be resolved at this level then the Employee shall be entitled to
refer the matter to the CEO or their authorised representative.
b. The CEO or their authorised representative shall respond within seven (7) calendar
days to the Employee matter.

Stage 3
a. Where the Employee(s) matter is not resolved at Stage 1 or Stage 2 then the
Employee(s) shall be able to refer the matter to the WAIRC for mediation and or
conciliation and arbitration.

Stage 4

a. Where an Employee(s) matter has been referred under Stage 3 and mediation has not
been successful then the parties to this agreement accept that the matter can be
referred to formal conciliation and arbitration with the WAIRC.

b. At any Stage from Stage 2 onward Employee(s) may choose a representative to assist
and advocate their matter with the Shire. Such representative shall be entitled to be
present at any meetings involving the matter raised by the Employee(s) and shall have
adequate time to consult with affected Employee(s).

c. The parties to this Agreement confer mediation, conciliation and arbitration powers
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necessary for resolution of disputes, claims, grievances, and matters arising under the
operation of terms of this Agreement on the WAIRC

9 EMPLOYMENT CATEGORIES
9.1 Full Time Employee

A full time employee shall mean an Employee who is engaged to work an average of 38

Ordinary Hours per week over the relevant work cycle plus Reasonable Additional Hours

as required from time to time.

9.2 Part Time Employee

9.2.1 A parttime employee shall mean an Employee who works regularly from week
to week for less than the 38 standard Ordinary Hours in any week.

9.2.2  Payment for leave for a part time Employee, such as annual leave and personal
leave, shall be calculated on a pro rata basis in accordance with the number of
Ordinary Hours worked.

9.3 Maximum Term Employee

9.3.1 A Maximum Term Employee shall mean an Employee engaged under a
maximum term contract, who will be entitled to the same benefits under this
Agreement as a full time or part time Employee.

9.3.2 The employment of an Employee engaged under a maximum term contract
will, if not terminated earlier, automatically cease upon the expiration of the
term of the contract or completion of the task or project (and the Employee
will not be entitled to any notice or payment in lieu of notice or redundancy
pay} unless the Employee and the Shire have agreed in writing to extend or
renew the Employee’s contract.

9.4 Casual Employee

9.4.1 A Casual Employee is an Employee who is engaged and paid as a Casual
Employee by the Shire to perform work from time to time. A Casual Employee
is paid only for hours actually worked.

9.4.2 A Casual Employee may be engaged on a casual basis for an unlimited number
of times, however, the Shire provides no guarantee of ongoing work.

9.4.3  Casual Employees shall be paid the Ordinary Hourly Rate prescribed for the
classification of work performed plus a loading of 25%.
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9.4.4  Penalty rates, including for work on weekends, public holidays and outside
Ordinary Hours and overtime, will be calculated on the Ordinary Hourly Rate
for the Employee’s classification and will not include the casual loading (i.e
non-cumulative).

10 PROBATIONARY PERIOD

10.1

10.2

10.3

10.4

10.5

10.6

Appointment to a position on a permanent basis will be subject to an Employee
successfully completing a probationary period.

The term of the probationary period is three (3) months of continuing service,
commencing on the date of the Employee’s first day of attendance at work.

Midway through an Employee's probationary period, or earlier should the need arise, a
review of the Employee's performance will be undertaken by the relevant
manager/supervisor.

Immediately prior to completion of a probationary period, an assessment of the
Employee's performance during the probationary period will be undertaken by the
relevant manager/supervisor. Prior to the assessment being undertaken, the
manager/supervisor conducting the assessment shall consult with relevant managers,
supervisors, and team leaders with regard to the Employee's job performance.

Should the Employee’s performance not meet the standards set down by the Shire, the
probationary period may be extended by up to a further three (3) months prior to the
end of the initial probationary period. The Employee will be offered counselling and/or
training during the extended probationary period. Regular monthly assessments will be
carried out during the extended probationary period.

The Employee shall receive full copies of all assessments and be advised of all decisions
in writing. Should the Employee wish to disagree with the contents of an assessment,
he or she may enter into the dispute settlement.

11 SHIRE POLICIES AND PROCEDURES

111

11.2

Employees are required to comply with all lawful directions issued by the Shire and all
relevant Policies, procedures, codes of conduct, laws, and regulations (as varied or
replaced from time to time). A failure to comply with a relevant Policy, procedure, code
of conduct, law, or regulation may result in disciplinary action up to and including
termination of employment.

The Shire will provide Employees with access to all relevant policies, procedures and
codes of conduct as soon as practicable after commencement of employment. The Shire
may vary or withdraw policies and procedures from time to time in its absolute
discretion.

Outside Staff Collective Agreement Page 8 | 33

Works/EBA/Outside Staff Agreement 2023 v5


































































22 SIGNATORIES

For The Shire of Cranbrook:

X1 e

15/05/2024
Signed: Date
Linda Gray
Chief Executive Officer

Shire of Cranbrook
19 Gathorne Street
Cranbrook, Western Australia, 6321

For and on behalf of the Employees of the Shire of Cranbrook

e < S LA Q\“Jf hS (‘9:)1(,\
Signed: . Date . -
Andrew Johnson
General Secretary
Local Government, Racing and Cemeteries Employees Union (WA) (LGRCEU (WA))
Unit 209/396 Scarborough Beach Road, Osborne Park WA 6017

My 7.

Signed”
Wayne Wood
State Secretary
Western Australian Municipal, Administrative, Clerical and Services Union of Employees
(WASU).

102 East Parade, East Perth, WA 6004
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21 SCHEDULE 1

SALARY STRUCTURE

Level 1 Unskilled Employees
Level 2 Semi Skilled

Level 3 Plant Operator
Level 4 Grader Operator
Level 5 Team Leader

Level 6 Leading Hand

Level 7 Works Supervisor

The Rates of Wages set out below include the 7% increase for Year 1 of this Agreement.

Level Increment Hourly Rate Fortnightly Rate Annual Rate
Level 1 1 S 27.1089 | S 2,060.28 | S 53,567.19
2 S 27.7867 | S 2,111.79 | § 54,906.52
3 S 28.4643 | S 2,163.29 | § 56,245.46
4 S 29.1422 | S 2,214.81 | S 57,584.99
Level 2 1 S 29.8198 | S 2,266.30 | S 58,923.92
2 5 30.1588 | $ 2,292.07 | S 59,593.79
3 S 30.4975 | S 2,317.81 | $ 60,263.06 |
4 S 30.8365 | S 2,343.57 | § 60,932.92
Level 3 1 S 31.1753 | S 2,369.32 | § 61,602.39
2 S 31.8530 | S 2,420.83 | S 62,941.53
3 S 32.5308 | S 2,472.34 | $ 64,280.86
4 S 33.2084 | S 2,523.84 | § 65,619.80
Level 4 1 S 33.8863 | S 2,575.36 | $ 66,959.33
2 S 34.2249 | S 2,601.09 | S 67,628.40
3 S 34.5639 | S 2,626.86 | S 68,298.27
4 S 34.9028 | S 2,652.61 | § 68,967.93
Level 5 1 S 35.2417 | S 2,678.37 | S 69,637.60
2 S 35.5804 | S 2,704.11 | § 70,306.87
3 S 35.9194 | S 2,729.87 | S 70,976.73
| 4 S 36.2582 | S 2,755.62 | S 71,646.20
Level 6 1 9 36.5971 | S 2,781.38 | § 72,315.87
2 S 36.9359 | S 2,807.13 | S 72,985.34
3 S 37.2747 | S 2,832.88 | § 73,654.81
4 S 376137 | S 2,858.64 | § 74,324.67
Level 7 1 5 42.6967 | S 3,24495 | $ 84,368.68
2 S 43.3743 | S 3,296.45 | S 85,707.62
3 S 44,0522 | S 3,347.97 | S 87,047.15
4 S 44.7298 | S 3,399.46 | S 88,386.08
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SCHEDULE 2
CLAUSES PERTAINING TO OUTSIDE STAFF

BEHAVIOUR OF STAFF
The Shire expects that all outside staff will:

e Treat all staff, customers and stakeholders with dignity and respect and display
courtesy at all times;

e At all times act in an honest and legal manner and carry out duties in line with
community values and expectations;

e Ensure that there is no intimidation, bullying or harassment in the workplace;

e Discharge their work obligations in a safe and healthy manner;

e Not demand a gift before carrying out any municipal work; (Accepting a gift may be
legal but not in the best interests of the Shire, the stakeholders or the staff member.
It is acknowledged and accepted that some customers offer staff the occasional
refreshment throughout the year and/or the traditional drinks at Christmas time.
However, the acceptance of any financial reward on a regular or "one off' basis is not
condoned by the Shire and constitutes serious misconduct)

e Reportable gifts, as defined in the Local Government Act must be declared on the
Council’s Gift Register;

e Consider the welfare, and assist where possible, all residents in the Shire;

e Take pride in their work;

e Turn up for work on time;

e Complete Hazard and Incident Reports as required;

e Wear personal protective equipment when required at all times: and

e Not be under the influence of drugs or alcohol at any time in the workplace.

FAIR TREATMENT OF PLANT
The Shire expects that all outside staff will:
e Treat all plant and equipment properly;
e Ensure that all plant and equipment is serviced regularly and that proper pre-start
checks are undertaken daily;
e Keep plant and equipment clean and tidy;
e Report any faults and | or concerns in relation to plant and equipment to supervisory
staff immediately;
e Ensure that plant and equipment is locked and secure at night; and
o Demonstrate due regard for the environment and local flora and fauna.

NON-COMPLIANCE WITH CODE OF CONDUCT

In accordance with Clause 8 - Dispute Settlement Procedure, non - compliance with the Code
of Conduct will be subject to a thorough investigation by the CEO in accordance with statutory
requirements. Should the circumstances warrant it and taking into account the principles of
natural justice and equity, a staff member not working in an ethical framework or refusing to
work within an ethical framework may be counselied in the first instance, redeployed or
should the circumstances be of such a serious nature, may have his or her services terminated.
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LOGICAL TASK COMPLETION

From time to time Council is faced with additional cost of returning to a job for a minimal
amount of time because of knock off arrangements. In future, Employees who believe that
the project can be completed with an additional hour or so of work may after consultation
with the supervisor elect to finish the project with self authorised overtime. On occasions
when this does not suit all the members transport may be arranged for Employees to return
to the depot providing that workplace health and safety (WHS) requirements are not
diminished.

PERSONAL PROTECTIVE EQUIPMENT (PPE)
The issue of PPE and the replacement of such items will be subject to Council Policy 2.18 - as
outlined in the Shire's Council Policy and Delegation Register.

FLEXIBILITY IN WORKING HOURS

Staff agree to encourage flexibility and multi-skilling by making available adequate staff
members as agreed in each circumstance to the Manager of Works to enable weekend and
after hours construction and maintenance programmes to be achieved. Workforce to be given
minimum 48 hours notification prior to any specified works.
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	WESTERN AUSTRALIAN INDUSTRIAL RELATIONS COMMISSION
	APPLICANT
	RESPONDENT
	Representation (on the papers)
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	First Respondent Local Government, Racing, Cemeteries Employees Union
	Order
	WHEREAS this is an application pursuant to s 41 of the Industrial Relations Act 1979 (WA)
	to register an industrial agreement;
	AND WHEREAS I, the undersigned, am satisfied that the agreement meets the requirements of the Act for registration and that it should be registered;
	NOW THEREFORE, the Commission pursuant to the powers conferred under the Act, and by
	consent, hereby orders –



