
PUBLIC QUESTION TIME – RULES AND PROCEDURES   

The Shire of Cranbrook provides the public with the opportunity to raise questions (as per 
Section 5.24 of the Local Government Act 1995), or to make a brief statement on issues of 
concern at all Ordinary Meetings, Special Meetings and Standing Committee Meetings of 
Council. 
 
The Local Government (Administration) Regulations 1996 requires that a minimum of 15 
minutes is to be provided at the beginning of the meeting for question time (where members 
of the public wish to ask questions). 
 
Question time is the first item on the agenda and the following procedures apply: 
1. Council encourages input from its residents but will not debate any issue with those in 

attendance at meetings. 
 
2. Questions should be directed to the Shire President (or Chairman at Committee 

Meetings).  Where appropriate, the President may ask another Elected Member or Officer 
to respond if necessary.  If the answer is not known and requires further investigation, 
questions will be taken on notice and a written response will be provided at a later date 
and such responses be recorded in the Minutes of the next ordinary meeting of Council. 

 
3. The President (or Chairman) has the right to determine any address, question or 

statement made by a member of the public to be out of order if it is considered to be: 
(i) a personal attack or adverse reflection on the integrity of Elected Members or 

Employee; 
(ii) inappropriate behaviour and use of public question time. 

Such behaviour will not be permitted or tolerated. 
 

4. Prevention of Disturbance (refer to Standing Order Local Law clause 8.6) 
a) Any member of the public addressing the Council or a committee is to extend due 

courtesy and respect to the Council or committee and the processes under which they 
operate and must take direction from the person presiding whenever called upon to 
do so. (Penalty $1,000)  

b) No person observing a meeting is to create a disturbance at a meeting, by interrupting 
or interfering with the proceedings, whether by expressing approval or dissent, by 
conversing or by any other means. (Penalty $1,000) 

 
5. Taped recording of meetings is not permitted. 
 
6. Copies of “Public Question Time – Rules and Procedures” will be distributed at each 

Council/Committee Meetings where members of the public are in attendance. 
 


