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ATTENTION/DISCLAIMER 

 
These minutes will be confirmed at the next Ordinary Council Meeting.  The minutes should be 
read to ascertain the decision of the Council. 
 
In certain circumstances members of the public are not entitled to inspect material, which in the 
opinion of the Chief Executive Officer is confidential, and relates to a meeting or a part of a 
meeting that is likely to be closed to members of the public. 
 
No responsibility whatsoever is implied or accepted by the Shire of Cranbrook for any act, 
omission, statement or intimation occurring during Council or Committee meetings. 
 
The Shire of Cranbrook disclaims any liability for any loss whatsoever and howsoever caused 
arising out of reliance by any person or legal entity on any such act, omission or statement of 
intimation occurring during Council or Committee meetings. 
 
Any person or legal entity who acts or fails to act in reliance upon any statement, act or omission 
made in a Council or Committee meeting does so at that person’s or legal entity’s own risk. 
 
In particular and without derogating in any way from the broad disclaimer above, in any 
discussion regarding any planning application or application for a licence, any statement or 
intimation of approval made by any member or Officer of the Shire of Cranbrook during the 
course of any meeting is not intended to be and is not taken as notice of approval from the Shire 
of Cranbrook. 
 
The Shire of Cranbrook advises that anyone who has any application lodged with the Shire of 
Cranbrook must obtain and should only rely on WRITTEN CONFIRMATION of the outcome of the 
application and any conditions attaching to the decision made by the Shire of Cranbrook in 
respect of the application. 
 
The Shire of Cranbrook advises that any plans or documents contained within these minutes may 
be subject to copyright law provisions (Copyright Act 1968, as amended) and that the express 
permission of the copyright owner(s) should be sought prior to their reproduction. It should be 
noted that Copyright owners are entitled to take legal action against any persons who infringe 
their copyright. A reproduction of material that is protected by copyright may represent a 
copyright infringement. 
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MINUTES 
 

1. DECLARATION OF OPENING / ANNOUNCEMENT OF VISITORS 

The Shire President, Cr Egerton-Warburton declared the meeting open at 3.00pm.  The 
Shire President alerted the meeting to the procedures for emergencies including 
evacuation, designated exits and muster points. 

 

2. ATTENDANCE / APOLOGIES / APPROVED LEAVE OF ABSENCE  

2.1 ATTENDANCE 
President Cr CY (Colin) Egerton-Warburton 
Deputy President Cr PL (Phil) Horrocks 
Councillors Cr DJ (David) Adams 
 Cr PM (Peter) Beech 
 Cr ER (Ruth) Bigwood 
 Cr P (Peter) Denton 
 Cr PW (Peter) Slater 
 Cr VN (Vanessa) Fiegert 
 
Chief Executive Officer Mr PB (Peter) Northover 
Manager of Finance & Administration  Mrs PA (Trish) Standish 
Manager of Works Mr JE (Jeff) Alderton 
 
Members of the Public 3 

  
2.2 APOLOGIES  

  Nil 
 

2.3 APPROVED LEAVE OF ABSENCE 
Councillor  Cr DS (David) Carey  
 

3. ANNOUNCEMENTS BY THE PRESIDING MEMBER WITHOUT DISCUSSION 
Nil 

 
4. PUBLIC QUESTION TIME  
4.1 RESPONSE TO PREVIOUS PUBLIC QUESTIONS TAKEN ON NOTICE 

Item 4.2 from 21 February 2018 Council Meeting – A3003 – Mr Peter Morris 
The Chief Executive Officer sent a letter to Mr Morris stating the following information: 
 
“Thank you for attending the Ordinary meeting of Council in February and requesting that 
the Shire give consideration to the possibility of conducting an annual bulk rubbish 
collection in Cranbrook. 
 
As I indicated at the meeting, your suggestion is being considered and a financial costing 
exercise is currently being undertaken to allow for the inclusion of this bulk collection 
service in the Shire’s 2018/2019 budget. Whether Council agrees to fund the service will 
ultimately depend upon other competing priorities at the time. 
 
In the meantime, I am pleased that you brought this matter to Council’s attention as it is a 
subject that has been discussed informally previously.  
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I will contact you further in relation to this matter after the 2018/2019 budget has been 
presented to Council and formally adopted.” 

 
4.2 PUBLIC QUESTIONS 

Mrs June Roberts – A1219 
Mrs June Roberts from Frankland River Rummage (Opportunity Shop) advised Council 
that the organisation would be prepared to contribute towards the cost of the proposed 
water fountain for the children’s playground. Mrs Roberts was hopeful that the 
contribution would encourage the community to have some ownership of the playground 
and ensure that the facility was properly looked after in the future. 
 
The President thanked Mrs Roberts on behalf of the Council.   
 
Mr Lothar Schaumann – A1144 
Mr Schaumann mentioned that he had raised the issue of an ageing community and a lack 
of opportunity previously and asked the Chief Executive Officer to comment on any action 
that had been taken to date. 
 
The Chief Executive Officer replied that a Resident Attraction Working Group had been 
established by Regional Development Australia (RDA Great Southern) to consider 
opportunities and strategies to attract city dwellers to regional areas. Mr Northover 
mentioned that he was a member of the working group and that a meeting had been held 
recently in Mt Barker to consider an EVOCities model that had been adopted on the east 
coast of Australia. The EVOCities model was based on the principles of Energy, Vision and 
Opportunity and was established as a cooperative between seven NSW regional inland 
cities to work towards educating capital city residents about the existence of regional 
cities and the benefits of regional city living. 
 
Whilst the model has been applied successfully on the east coast, there would need to be 
consideration given to the size and infrastructure available in smaller regional local 
authorities in the Great Southern Region. The working group will continue to develop the 
model and RDA will consider funding opportunities for the development of an 
appropriate marketing campaign. 
 
In response to a further question from Mr Schaumann about funding cuts generally, the 
Chief Executive Officer mentioned that the current financial climate in which local 
government operated was constrained and the availability of grant funding was limited 
because of the State Government’s debt position and budget repair process.     

 

5. PETITIONS / DEPUTATIONS / PRESENTATIONS / SUBMISSIONS 

Southern Ag Care Inc advised they were unable to present to the 21 March 2018 ordinary 
meeting of Council, and have deferred to the 18 April 2018 ordinary meeting of Council. 
 

6. APPLICATIONS FOR LEAVE OF ABSENCE 
Motion 01032018 
Moved Cr Denton, seconded Cr Beech that Cr Bigwood be granted a leave of absence 
for the 18 April 2018 ordinary meeting of Council. 
 

Carried 8/0 
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7. DISCLOSURE OF INTEREST 

Financial Interest 
Cr PW Slater 
Item 10.1.4 
Type:  Financial Interest pursuant to Section 5.60A Local Government Act 1995 
Nature:  Owner of the property 
 
Proximity Interest 
Cr PM Beech 
Item 10.2.4 
Type:  Proximity Interest pursuant to Section 5.60B Local Government Act 1995 
Nature:  Owner of adjoining property 
 

8. MATTERS FOR WHICH MEETING MAY BE CLOSED 

Nil 
 

9. CONFIRMATION OF MINUTES OF PREVIOUS MEETING 

9.1 ORDINARY MEETING – 21 FEBRUARY 2018 
Motion 02032018 
Moved Cr Beech, seconded Cr Adams that the minutes from the ordinary meeting of 
Council held on 21 February 2018, be confirmed as a true and correct record. 
 

Carried 8/0 
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10. REPORTS OF OFFICERS 

10.1 FINANCE & ADMINISTRATION 
 
10.1.1 LIST OF PAYMENTS 
RESPONSIBLE OFFICER: Trish Standish – Manager of Finance and Administration 
REPORT AUTHOR: Jodi Vitler – Finance Admin Officer 
FILE REFERENCE: FM2 
APPLICANT: N/A 
DATE OF REPORT: 13 March 2018 
ATTACHMENTS: List of Payments – 1 February 2018 to 28 February 2018 
 
Purpose 
The purpose of this report is to advise the Council of payments made during the period  
1 February 2018 to 28 February 2018. 
 
Background 
Nil 
 
Officers Comment 
Nil 
 
Statutory Environment 
Local Government (Financial Management) Regulation 13 states: 
13. List of accounts 
(1) If the local government has delegated to the Chief Executive Officer the exercise of its power 
to make payments from the municipal fund or the trust fund, a list of accounts paid by the Chief 
Executive Officer is to be prepared each month showing for each account paid since the last such 
list was prepared:  

(a) the payee’s name; 
(b) the amount of the payment; 
(c) the date of the payment; and 
(d) sufficient information to identify the transaction. 

 
Policy Applicable – Implications  
Council Policy 4.8 – ‘Purchasing’, states that: 
“The Chief Executive Officer is delegated authority to make payments from the Municipal Fund or 
the Trust Fund.  Each payment from the Municipal Fund or the Trust Fund is to be noted on a list 
compiled for each month showing: 

a) The payee’s name 
b) The amount of the payment 
c) The date of the payment 
d) Sufficient information to identify the transaction. 

The list referred to above is to be presented to the Council at each ordinary meeting of the Council 
and is to be recorded in the minutes of the meeting at which it is presented. 
 
It is considered appropriate to delegate this authority to the Chief Executive Officer as the 
payment of accounts is the final process after debts have been incurred through other processes 
and systems in place.” 
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Financial Implications 
There are no financial implications for this report.  
 
Risk Implications 
The risks associated with matters in this report are:  

• Misconduct 
• Errors, Omissions and Delays 
• Failure of IT and or Communication Systems and Infrastructure 
• Failure to fulfil Statutory, Regulatory or Compliance Requirements 
• Inadequate Document Management Processes 
• Inadequate Supplier/Contract Management 

 
The impact of the risk is Financial, Non-Compliance and Reputational. 
The consequences of these risks are considered to be Major 
The likelihood is Rare 
Hence the risk rating for this item is Low 
 
Risk mitigation includes the Council having strong financial policies and procedures in place and 
the requirement to report to the Council on a monthly basis. 
 
Strategic Community Plan Reference 
The 2017-2027 Shire of Cranbrook, Strategic Community Plan states that:  
Objective 4: Leadership - Demonstrate strong governance, leadership and organisational growth 

Outcome 4.1: Excellence in governance, compliance, regulation and reporting 
Strategy 4.1.1: Maintain a high level of corporate governance, responsibility and 
accountability 

 
Consultation 
Consultation was not required for this report.  
 
VROC Implications 
There are no strategic VROC implications from this report  
 
Voting Requirements 
Simple Majority  
 
OFFICERS RECOMMENDATION / COUNCIL DECISION 
Motion 03032018 
Moved Cr Slater, seconded Cr Bigwood that the payment of accounts totalling $445,316.03 as 
per the attachment be noted:  

• Electronic Funds Transfers EFT8470 to EFT8544 - $253,815.89;  
• Municipal Fund Cheque No’s 12078 – 12084 - $14,024.25; 
• Internal Account Transfers (Payroll) - $156,908.38; and 
• Direct Debit - $20,567.51  

 
Carried 8/0 
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10.1.2 MONTHLY FINANCIAL STATEMENTS 
RESPONSIBLE OFFICER: Trish Standish – Manager of Finance and Administration 
REPORT AUTHOR: Trish Standish – Manager of Finance and Administration 
FILE REFERENCE: FM12 
APPLICANT: N/A 
DATE OF REPORT: 9 March 2018 
ATTACHMENTS: Financial Statements for February 2018 
 
Purpose 
The purpose of this report is to present the financial position of the Shire of Cranbrook as at  
28 February 2018.   
 
Background 
The Local Government (Financial Management) Regulations 1996 require the preparation of 
monthly financial statements and presentation of these statements to the Council. 
 
Officers Comment 
The February financial statements report on 8 months, or 67% of the financial year.  It is worthy 
to note: 
• The ‘Municipal Fund Summary’ on page 2 shows that we have raised 71% of our expected 

operating income.  This higher percentage is due to the fact that property rates are 
recognised as revenue when they are raised and not when they are paid; 

• The ‘Municipal Fund Summary’ on page 2 shows that we have spent 53% of the budgeted 
operating expenditure for the year; 

• The ‘Municipal Fund Summary’ on page 4 shows a net current assets position of $2,058,924 
(surplus), which is mainly made up of cash on hand and rate debtors; and 

• The ‘Variance Report’ on page 9 defines the major variances between budget and actual 
figures as required by the regulations. 

 
Statutory Environment 
The Local Government (Financial Management) Regulations 1996 define the requirements for 
monthly financial reporting (Regulation 34). 
 
Policy Applicable – Implications  
Council Policy 4.1 Defining Material Variances, states that: 

When dividing the actual figures with the annual budget figure, a variance of plus or 
minus 10% of the percentage of the year elapsed will be reported.  In addition, a variance 
must be greater than $1,000 to be reported. 

 
Financial Implications 
Whilst the financial statements report on the current position of the Council, the adoption of the 
recommendation below does not have a financial impact. 
 
Risk Implications 
The risks associated with matters in this report are: 

• Misconduct 
• Errors, Omissions and Delays 
• Failure of IT and or Communication Systems and Infrastructure 
• Failure to fulfil Statutory, Regulatory or Compliance Requirements 
• Inadequate Document Management Processes 
• Inadequate Supplier/Contract Management 
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The impact of the risk is Financial, Non-Compliance and Reputational 
The consequences of these risks are considered to be Major 
The likelihood is Rare 
Hence the risk rating for this item is Medium 
 
Risk mitigation includes the Council having strong financial policies and procedures in place and 
the requirement to report to the Council on a monthly basis. 
 
Strategic Community Plan Reference 
The 2017-2027 Shire of Cranbrook, Strategic Community Plan states that:  
 
Objective 4: Leadership - Demonstrate strong governance, leadership and organisational growth 

Outcome 4.1: Excellence in governance, compliance, regulation and reporting 
Strategy 4.1.1: Maintain a high level of corporate governance, responsibility and 
accountability 

 
Consultation 
Consultation was not required for this report.  
 
VROC Implications 
There are no strategic VROC implications from this report  
 
Voting Requirements 
Simple Majority 
 
OFFICERS RECOMMENDATION / COUNCIL DECISION 
Motion 04032018 
Moved Cr Adams, seconded Cr Beech that the attached financial statements for the period 
ending 28 February 2018 be noted. 
 

Carried 8/0 
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10.1.3 LEASE - LOT 256 MASON STREET CRANBROOK 
RESPONSIBLE OFFICER: Trish Standish – Manager of Finance and Administration 
REPORT AUTHOR: Trish Standish – Manager of Finance and Administration 
FILE REFERENCE: CP115 
APPLICANT: Department of Housing 
DATE OF REPORT: 7 March 2018 
ATTACHMENTS: Nil 
 
Purpose 
The purpose of this report is for the Council to consider a request from the Department of 
Housing to renew the lease agreement for Lot 256 Mason Street, Cranbrook for a period of one 
(1) year with an option of a further one (1) year at the existing weekly rent of $280.00.  
 
Background 
At the 15 March 2017 meeting of Council it was resolved: 

“That: 
1. The lease agreement between the Shire of Cranbrook and the Department of Housing 

for the rental of Lot 256 Mason Street, Cranbrook be renewed for a period of one (1) 
year with an option of a further one (1) year, subject to:  

a. Similar lease conditions to the current lease agreement;  
b. The weekly rent to be $280.00; and 
c. The provision by Council of a current Electrical Safety Certificate to confirm all 

hard wired smoke alarms and RCD’s have been installed and are functioning 
correctly. 

2. The Chief Executive Officer and Shire President be authorised to affix the Council’s 
common seal to the new lease agreement.” 
 

Officers Comment 
The current lease for this property expires on 22 March 2018.  The Department of Housing have 
approached the Council requesting to renew the lease agreement for Lot 256 Mason Street, 
Cranbrook for a period of one (1) year with an option of a further one (1) year at the existing 
weekly rent of $280.00.   
  
As part of the renewal the Department of Housing requires the Council to ensure the following 
upgrades are completed in the leased premises:  
 

• The installation of a smoke alarm from the nominated list of smoke alarms acceptable to 
the tenant and falling within the specifications set by the policies of the tenant, is to be 
completed within 28 days of the date on which the tenancy agreement is signed. Should a 
smoke alarm which is not an approved smoke alarm already be installed in the premises, 
the lessor agrees to arrange for the immediate removal of that smoke alarm and the 
installation of an approved smoke alarm within the above specified time frame; and 

• An Electrical Safety Certificate dated within the last 12 months (to confirm all hard wired 
smoke alarms and RCD’s have been installed and are functioning correctly) is to be 
supplied within 1 month of lease commencement and annually thereafter. Certificate to 
state: the smoke alarm manufacturer, model/model number, serial number, installation 
date and the expiry date.  

 
Council staff are currently determining if the current smoke alarms are acceptable or if they 
require replacement. 
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The current lease agreement and tenancy for this property has operated for the majority of time 
without problem and for fair financial return (currently $280 per week) since its commencement. 
 
It is recommended that the lease agreement be renewed as requested for a period of one (1) 
year with an option of a further one (1) year.  
 
Statutory Environment 
The requirements of section 3.58 (Disposition of Property) do not apply to this lease agreement 
as it is specifically exempt through Local Government Administration Regulation 30(2)(c)(ii) – 
disposition to a Department or instrumentality of the Crown.  
 
Policy Applicable – Implications  
There is no Council policy applicable to this report. 
 
Financial Implications 
Budget 
The 2017/2018 adopted budget includes rental income for this property of approximately 
$14,640 whilst the Council’s maintenance and operating costs are approximately $3,500 per 
annum, this provides for $11,140 profit.   
 
The approximate cost of an electrical safety certificate is $250.  If the smoke alarms require 
replacement, this will be approximately $500 for supply and installation. 
 
Risk Implications 
The risks associated with matters in this report are: 

• Errors, Omissions and Delays 
• Inadequate Asset Sustainability Practices 

 
The impact of the risk is Reputational and Property 
The consequences of these risks are considered to be Minor 
The likelihood is Unlikely 
Hence the risk rating for this item is Low 
 
Risk mitigation includes: 

• Ensuring the lease document is correct and returned in a timely manner. 
• Housing/rental inspections are carried out as required to ensure the Council’s asset is 

being maintained adequately. 
 
Strategic Community Plan Reference 
There is no reference to this report in the Council’s Strategic Community Plan.  
 
Consultation 
Consultation was not required for this report.  
 
VROC Implications 
There are no strategic VROC implications from this report 
 
Voting Requirements 
Simple Majority  
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OFFICERS RECOMMENDATION / COUNCIL DECISION 
Motion 05032018 
Moved Cr Denton, seconded Cr Bigwood that: 

1. The lease agreement between the Shire of Cranbrook and the Department of Housing 
for the rental of Lot 256 Mason Street, Cranbrook be renewed for a period of one (1) 
year with an option of a further one (1) year, subject to:  
a. Similar lease conditions to the current lease agreement;  
b. The weekly rent to be $280.00;  
c. Installation of appropriate smoke alarms, if required; and 
d. The provision by Council of a current Electrical Safety Certificate to confirm all 

hard wired smoke alarms and RCD’s have been installed and are functioning 
correctly. 

2. The Chief Executive Officer and Shire President be authorised to affix the Council’s 
common seal to the new lease agreement.  

 
Carried 8/0 
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Financial Interest 
Cr PW Slater 
Item 10.1.4 
Type:  Financial Interest pursuant to Section 5.60A Local Government Act 1995 
Nature:  Owner of the property 
 
Cr Slater left the chambers at 3.22pm. 
 
10.1.4 METHOD OF VALUATION – LOT 151 GILLAM STREET TENTERDEN 
RESPONSIBLE OFFICER: Trish Standish – Manager of Finance and Administration 
REPORT AUTHOR: Trish Standish – Manager of Finance and Administration 
FILE REFERENCE: A1253 
APPLICANT: PW & EA Slater 
DATE OF REPORT: 13 March 2018 
ATTACHMENTS: Nil  
 
Purpose 
The purpose of this report is for the Council to consider applying to the Minister for Local 
Government, seeking his approval for a determination pursuant to Section 6.28 (1) of the Local 
Government Act 1995, to change the method of valuation from Gross Rental Value (GRV) to 
Unimproved Value (UV) for Lot 151 Gillam Street Tenterden.  
 
Background 
The Local Government Act states that in determining the method of valuation of land to be used 
by a local government, the Minister is to have regard to the general principle that the basis for a 
rate on any land is to be: 

a. Where the land is used predominantly for rural purposes, the unimproved value of the 
land; and 

b. Where the land is used predominantly for non-rural purposes, the gross rental value of 
the land. 

 
Officers Comment 
The method of valuation for this block of land has been the subject of ongoing discussions 
between the previous owners, the current owners and the Shire for some years. 
 
Lot 166 and Lot 151 are now owned by PW & EA Slater.  The Tenterden townsite boundary runs 
between Lot 166 and Lot 151 and currently Landgate provide an unimproved value for Lot 166 
and a gross rental value for Lot 151.  As can be seen from the map below, Lot 151 is a long 
narrow block with a limited road frontage onto Gillam St, it runs along the boundary of Lot 166 
to the railway reserve at the rear of the block. 
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Lot 166 is 40.2 hectares and is currently used for farming.  There is a homestead and associated 
farm sheds on the land.  Lot 151 is 1.2697 hectares and is currently used for farming in the same 
way as Lot 166 and has no improvements.  Both lots are zoned Rural in the Shire of Cranbrook 
Town Planning Scheme. 
 
The owners have advised that Lot 151 has a GRV of $623, therefore attracts the minimum rate, 
which was $587 for the 2017/2018 financial year and is farmed in the same way and as a part of 
the same enterprise as Lot 166.  They have requested that Lot 151 be valued with an UV in order 
for it to be amalgamated for rating purposes with Lot 166. 
 
Landowners are able to request their adjoining lots to be amalgamated for rating purposes 
provided that: 

• The lots are contiguous; 
• The lots are all in the same local government area; 
• The lots are all in within the same ward (if the Local Government have a ward system);  
• The lots have the same land use; and  
• The lots are all rated similarly (ie: all GRV or all UV) 

 
If the change of valuation is approved by Council and then receives ministerial approval, the 
owner will then need to approach the Shire to request an amalgamation of the lots for rating 
purposes through Landgate.  If this is approved Landgate will not guarantee the lots will not have 
a lower valuation than if they were not amalgamated. 
 
The Department of Local Government, Sport and Cultural Industries have an operational 
guideline to assist Councils with changing methods of valuation of land.  This guideline is 
available to Councillors upon request. 
 
Statutory Environment 
Section 6.28 of the Local Government Act 1995, states that: 
1. The Minister is to — 

(a) determine the method of valuation of land to be used by a local government as 
the basis for a rate; and 

(b) publish a notice of the determination in the Government Gazette. 
 

2. In determining the method of valuation of land to be used by a local government the Minister 
is to have regard to the general principle that the basis for a rate on any land is to be — 

Lot 166 

Lot 151 

Townsite 
Boundary 
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(a) where the land is used predominantly for rural purposes, the unimproved value 
of the land; and 

(b) where the land is used predominantly for non-rural purposes, the gross rental 
value of the land. 

 
3. The unimproved value or gross rental value, as the case requires, of rateable land in the 
district of a local government is to be recorded in the rate record of that local government. 

 
4. Subject to subsection (5), for the purposes of this section the valuation to be used by a local 
government is to be the valuation in force under the Valuation of Land Act 1978 as at 1 July in 
each financial year. 
 
Policy Applicable – Implications  
There is no Council policy applicable to this report. 
 
Financial Implications 
If the Council adopts the recommendation contained in this report Lot 151 will cease to be 
valued as GRV from the date of Ministerial approval and will be valued as UV from that date. 
 
It is anticipated that there will be some financial loss to the Shire when the owner then requests 
an amalgamation of lots for rating purposes. 
 
Risk Implications 
The risks associated with matters in this report are: 

• Errors, Omissions and Delays 
• Failure to fulfil Statutory, Regulatory or Compliance Requirements 
• Inadequate Document Management Processes 

 
The impact of the risk is Financial, Non-Compliance and Reputational 
The consequences of these risks are considered to be Insignificant 
The likelihood is Almost Certain 
Hence the risk rating for this item is Medium 
 
Whilst it is expected that there will be a financial loss to the Shire when the owner requests an 
amalgamation of lots, it is considered to be an insignificant loss.  Risk mitigation for compliance 
and reputation includes following the Department of Local Government, Sport and Cultural 
Industries operational guideline for changing the method of valuation of land. 
 
Strategic Community Plan Reference 
The 2017-2027 Shire of Cranbrook, Strategic Community Plan states that: 
Objective 4: Leadership - Demonstrate strong governance, leadership and organisational growth 

Outcome 4.1: Excellence in governance, compliance, regulation and reporting 
Strategy 4.1.1: Maintain a high level of corporate governance, responsibility and 
accountability 
 

Consultation 
Consultation for this report included the owners of the affected land and Landgate staff. 
 
VROC Implications 
There are no strategic VROC implications from this report.  
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Voting Requirements 
Simple Majority 
 
OFFICERS RECOMMENDATION / COUNCIL DECISION 
Motion 06032018 
Moved Cr Adams, seconded Cr Beech that Council: 

1. Requests the Minister for Local Government to approve, pursuant to Section 6.28 of the 
Local Government Act 1995 the change to the method of valuation for Lot 151 Gillam 
Street Tenterden from Gross Rental Value to Unimproved Value; and 

2. The effective date of the change to the method of valuation be 1 July 2018. 
 

Carried 7/0 
 
Cr Slater re-entered the chambers at 3.32pm. 
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10.2 GOVERNANCE & EXECUTIVE SERVICES 
 

10.2.1 COMPLIANCE AUDIT RETURN - 2017 
RESPONSIBLE OFFICER: Peter Northover – Chief Executive Officer 
REPORT AUTHOR: Trish Standish – Manager of Finance and Administration 
FILE REFERENCE: AD5 
APPLICANT: N/A 
DATE OF REPORT: 22 February 2018 
ATTACHMENTS: 2017 Compliance Audit Return 
 
Purpose 
The purpose of this report is for the Council to consider the Compliance Audit Return (CAR) for 
the 2017 calendar year as required by the Local Government Act 1995. 
 
Background 
The CAR is one of the tools that allow the Council to monitor how the organisation is functioning.  
Each Local Government is required to carry out a compliance audit for the period 1 January to 
31 December 2017 against the requirements included in the Local Government (Audit) 
Regulations. 
 
Officers Comment 
The current structure of the CAR is restricted to the areas of compliance of those considered high 
risk.  The Audit Committee is required to review the CAR and report the results of that review to 
the Council prior to adoption by the full Council and submission to the Department of Local 
Government Sport and Cultural Industries. 

 
The Audit Committee will be meeting at 1.30pm on Wednesday 21 March 2018, to discuss this 
return. 
 
After the CAR has been presented to the Council, a certified copy of the return together with the 
relevant section of the minutes and any additional information explaining or qualifying the 
Compliance Audit is to be submitted to the Executive Director of the Department of Local 
Government Sport and Cultural Industries by 31 March 2018. 
 
Statutory Environment 
The Local Government (Audit) regulations define the process and requirements for the 
compliance audit return. 
 
Policy Applicable – Implications  
There is no Council policy applicable to this report.  
 
Financial Implications 
There are no financial implications for this report. 
 
Risk Implications 
The risks associated with matters in this report are:  

• Failure to fulfil Statutory, Regulatory or Compliance Requirements 
 
The impact of the risk is Non-Compliance 
The consequences of these risks are considered to be Insignificant 
The likelihood is Rare 
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Hence the risk rating for this item is Low 
Risk mitigation includes ensuring the CAR is completed on time each year. 
 
Strategic Community Plan Reference 
The 2017-2027 Shire of Cranbrook, Strategic Community Plan states that:  
Objective 4: Leadership - Demonstrate strong governance, leadership and organisational growth 

Outcome 4.1: Excellence in governance, compliance, regulation and reporting 
Strategy 4.1.1: Maintain a high level of corporate governance, responsibility and 

accountability 
 

Consultation 
Consultation was not required for this report.  
 
VROC Implications 
There are no strategic VROC implications from this report 
 
Voting Requirements 
Simple Majority 
 
AUDIT COMMITTEE RECOMMENDATION 
The audit committee will be meeting at 1.30pm on Wednesday 21 March 2018 to discuss this 
report and will make a recommendation to the Council.  The Officers recommendation for the 
Audit Committee to consider is: 
 
Audit Committee Recommendation 
That the Audit Committee recommends to the Council that the Shire of Cranbrook’s 
Compliance Audit Return for the period 1 January to 31 December 2017, as attached, be 
adopted. 
 
COUNCIL DECISION 
Motion 07032018 
Moved Cr Adams, seconded Cr Denton that the Shire of Cranbrook’s Compliance Audit Return 
for the period 1 January to 31 December 2017, as attached, be adopted. 

 
Carried 8/0 
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10.2.2 POLICY MANUAL REVIEW 
RESPONSIBLE OFFICER: Peter Northover – Chief Executive Officer 
REPORT AUTHOR: Trish Standish – Manager of Finance and Administration 
FILE REFERENCE: GO17 
APPLICANT: Nil 
DATE OF REPORT: 12 March 2018 
ATTACHMENTS: Policy Manual, Code of Conduct, Delegations and Authorisations 
 Registers 
 
Purpose 
The purpose of this report is for the Council to consider the adoption of the revised Policy 
Manual, Code of Conduct, Delegations and Authorisations Registers.  
 
Background 
At the 15 February 2017 meeting of Council it was resolved that: 

“The attached revised Shire of Cranbrook Policy Manual, Code of Conduct, Delegations 
and Authorisations Registers be adopted.” 
 

Officers Comment 
A workshop was held with the Council on 21 February 2018 to discuss proposed changes to the 
policy manual for 2018.  As a result of this workshop a number of changes have been made to 
the manual, which include four new policies, amendments and improvements to existing policies 
as well as some minor adjustments to reflect current practice. 
 
Major changes include the creation of four new policies: 

• Policy 1.13 Governance – Council Briefing Sessions – This policy has been created to 
ensure transparency and establish guidelines for the operation of Council Briefing 
Sessions;  
 

• Policy 1.14 Governance – Complaints Handling – This policy has been created to assist 
the Shire with the timely and effective management of complaints and to improve the 
quality of operations and services provided by the Shire;  
 

• Policy 1.15 Governance – Related Party Disclosures – This policy has been created to 
ensure that the Shire’s Annual Financial Report contains the disclosures necessary to 
draw attention to the possibility that its financial position may have been affected by the 
existence of related parties and transactions. 
 

• Policy 4.14 Finance – Asset Disposal – The policy has been created to ensure there is an 
open, fair, transparent and accountable process in the disposal of Council’s surplus assets, 
whilst obtaining best value for money and avoiding any conflicts of interest, whether real 
or perceived. 

 
The Code of Conduct has had an additional paragraph inserted, stating that all Elected Members 
and employees will be required to sign and adhere to the Code of Conduct upon commencement 
of their duties. 
 
The Delegations’ Register has some minor changes to reflect monetary limits that have changed 
in associated policies. The only change to the Authorisations’ Register is to update relevant 
employee names.   
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Other minor changes, including grammatical correction, have been made throughout the policy 
manual.  
 
Statutory Environment 
Section 2.7(2b) of the Local Government Act 1995, states that:  
The Council is to determine the Local Government’s policies. 
 
Delegations and authorisations are designated by various acts and regulations as specified in the 
manual.  
 
Policy Applicable – Implications  
This report proposes adoption of the revised Policy Manual, Code of Conduct and Delegations 
and Authorisations registers. 
 
Financial Implications 
There are various financial implications from this report, all of which are considered as part of 
the budget process.  
 
Risk Implications 
The risks associated with matters in this report are varied and include:  

• Misconduct 
• Business and Community Disruption 
• External Theft and Fraud 
• Errors, Omissions and Delays 
• Failure of IT and or Communication Systems and Infrastructure 
• Failure to fulfil Statutory, Regulatory or Compliance Requirements 
• Inadequate Document Management Processes 
• Inadequate Engagement Practices 
• Inadequate Asset Sustainability Practices 
• Inadequate Safety and Security Practices 
• Ineffective Employment Practices 
• Inadequate Project/Change Management 
• Inadequate Supplier/Contract Management 
• Ineffective Management of Facilities/Venues/Events 

 
The impact of the risk is People, Financial, Service Interruption, Non-Compliance, Reputational, 
Property and Natural Environment 
The consequences of these risks are considered to be Moderate 
The likelihood is Likely 
Hence the risk rating for this item is High 
 
Risk mitigation includes: 

• Councillors having a clear understanding of the content of the policies in the attached 
policy manual; and 

• The successful execution of the policies, delegations and authorisations by the Executive 
Management Team and staff. 
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Strategic Community Plan Reference 
The 2017-2027 Shire of Cranbrook, Strategic Community Plan states that:  
Objective 1:  Social – Be respected for its friendly, vibrant, connected and safe communities 
 
Objective 2: Economic – To be an innovative, diverse, prosperous and growing economy 
 
Objective 3: Environment - Enhance, maintain, protect and promote our built infrastructure 
and natural environment 
 
Objective 4: Leadership - Demonstrate strong governance, leadership and organisational growth 

Outcome 4.1: Excellence in governance, compliance, regulation and reporting 
Strategy 4.1.1: Maintain a high level of corporate governance, responsibility and 
accountability 
Strategy 4.1.2: Maintain organisational policies and strategies for the attraction and 
retention of quality employees 
 
Outcome 4.2: Demonstrate strong leadership and civic responsibility 
Strategy 4.2.1: Provide leadership to the community, staff and wider region 

 
Consultation 
Consultation for this report included the Council and Executive Management Team.  
 
VROC Implications 
There are no strategic VROC implications from this report 
 
Voting Requirements 
Absolute Majority 
 
OFFICERS RECOMMENDATION / COUNCIL DECISION 
Motion 08032018 
Moved Cr Horrocks, seconded Cr Slater that the attached revised Shire of Cranbrook Policy 
Manual, Code of Conduct, Delegations and Authorisations Registers be adopted. 
 

Carried 8/0 
 
  



Minutes for Council Meeting held on 21 March 2018 
 

Council Meeting Minutes 23 

 
10.2.3 PLANNING APPLICATION – PROPOSED SECOND DWELLING – LOT 5657 

(NO 679) SALT RIVER ROAD, CRANBROOK 
RESPONSIBLE OFFICER: Peter Northover – Chief Executive Officer 
REPORT AUTHOR: Liz Bushby – Town Planning Innovations (TPI) 
FILE REFERENCE: A9579 
APPLICANT: Wendy Chant 
DATE OF REPORT: 15 March 2018 
ATTACHMENTS: Nil 
 
Purpose 
The purpose of this report is for the Council to consider a planning application for a second 
dwelling on Lot 5657 (No 679) Salt River Road, Cranbrook. The application also proposed 
clearing. 
 
Background 
Lot 5657 is zoned ‘Rural’ under the Shire of Cranbrook Town Planning Scheme No 4 (‘the 
Scheme’).  The lot has an area exceeding 60 hectares and is on the corner of Salt River Road and 
Barytes Road.    
 

 
Location Plan 

 
Officers Comment 
Description of Application  
There is an existing dwelling and an outbuilding in the south east portion of the lot.  The owners 
live in the existing dwelling, however advises as follows:  
• The dwelling is small and has been designed as a farmhand cottage.  It is inadequate to 

accommodate the owners’ three children.   
• The cottage is required for staff to assist with running of the farm.  The owner intends to use 

the cottage in the future to accommodate an on site farm employee.  
• The owner confirms that the lot will continue to be used for farming purposes.  

 
The owner seeks to build a new two storey dwelling on the lot, adjacent to the existing buildings.  
The owner will move into the new dwelling, leaving the existing dwelling free to be occupied by a 
farm worker.   
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The dwelling walls are proposed to be constructed using straw bales with external rendering.   
 
The front elevation is included over page for ease of reference.   
 

 
Elevation fronting Salt River Road  

 
Setbacks  
The application complies with the setback requirements for the Rural zone being 20 metres 
front/rear and 10 metres to any side.   
 
The dwelling will be located approximately 258 metres from Salt River Road and 140 metres from 
the eastern lot boundary.   
 
Matters for consideration  
Under Clause 5.20.5 of the Scheme, Council has discretion to permit a maximum of 2 dwellings 
per lot within the Rural zone for private residential purposes.    
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Council has to have due regard for a number of matters as summarised in the table below: 
 

Clause 5.20.5 (b) Officer comment 
The additional dwelling is warranted for farm 
management purposes or to accommodate family 
members 

Complies. The existing dwelling is 
proposed to be used for a farm 
employee.   

Any new dwelling is suitably located and setback 
with sufficient buffers from neighbouring rural lot 
boundaries so as to minimise landuse conflict with 
surrounding agricultural uses and farming activities 
in the opinion of the local government 

Complies. The new dwelling has been 
clustered adjacent to the existing 
dwelling and outbuilding, and has 
sufficient setbacks to neighbouring lots.   

The lot is greater than 40 hectares in area Complies. The lot exceeds 60 hectares.  
That the lot or farm area can continue to be used 
for broadacre farming 

Complies. The new dwelling location will 
not impede continued farming of the lot.   

The cumulative effect of granting approvals in a 
locality and the potential for the creation of 
homestead lots based on the house location as 
may be permissible under relevant State Planning 
Policies 

It is unlikely that the house location is 
suitable for a homestead lot.   

The need to avoid the creation of unplanned small 
lot subdivision in locations that may cause conflict 
with the objectives of the Rural zone. 

Noted.  No subdivision is proposed.   

 
Planning for Bushfire Protection  
The Western Australian Planning Commission released SPP3.7 and associated Guidelines for 
Planning in Bushfire Prone Areas (‘the Guidelines’) in December 2015.  These documents apply to 
all land identified as Bushfire Prone and have been amended.   
 
As the dwelling is proposed within a bushfire prone area a Bushfire Attack Level (BAL) 
assessment is required.  The BAL determines whether the dwelling has to meet higher 
constructions standards for fire mitigation.   
 
A BAL assessment has been prepared by Lushfire and Planning.  It examines the location of the 
proposed house, surrounding vegetation, distances to vegetation and slope of the land.   
 
The assessment determined that the dwelling needs to comply with a BAL 19, which means that 
it will need to meet higher construction standards.    
 
SPP 3.7 states that ‘a notice on title’ advising that the site is located in a bushfire prone area 
should be required as a condition of any planning approval.   
 
Council can impose a condition on any approval requiring a notification to be placed on the 
Certificate of Title of Lot 5657 to alert any future purchaser that it is in a bushfire prone area.  
 
Council has to have ‘due regard’ for SPP 3.7, however Town Planning Innovations does not 
recommend any notification on the title for the following reasons:  

a) A notification would need to be compiled by a solicitor and there are costs associated with 
lodging any notification on a title.  

b) Bushfire mapping will be reviewed annually and the existing vegetation on site is a snapshot 
in time.  Clearing is proposed as part of this application.   

c) Bushfire mapping is readily available to purchasers through the DFES website.  Any 
purchaser needs to undertake due diligence when buying land.   
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Proposed clearing  
The application includes a map showing proposed clearing (in yellow) which has been stamped 
and signed as approved by the Department of Environment and Conservation (now known as the 
Department of Biodiversity, Conservation and Attractions). A portion of the map is included 
below.   
 

 
 
It is noted that clearing will provide additional bushfire protection to both the existing and 
proposed dwelling.   
 
Statutory Environment 
Shire of Cranbrook Town Planning Scheme No 4 – partially explained in the body of this report.   
 
Planning and Development (Local Planning Schemes) Regulations 2015 –  Regulation 67 outlines 
‘matters to be considered by Council’ including and not limited to the aims and provisions of the 
Scheme, orderly and proper planning, any approved state policy, the compatibility of the 
development with its setting including to development on adjoining land, amenity, loading, 
access, traffic and any submissions received on a proposal.   
 
Policy Applicable – Implications  
There is no Council policy applicable to this report.  
 
Financial Implications 
The Shire pays consultancy fees to Liz Bushby of Town Planning Innovations for planning advice.   
 
Risk Implications 
The risks associated with matters in this report are:  

• Failure to fulfil Statutory, Regulatory or Compliance Requirements 
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The impact of the risk is Non-Compliance 
The consequences of these risks are considered to be Minor 
The likelihood is Unlikely 
Hence the risk rating for this item is Low 
 
Risk mitigation includes the use of professional planning services 
 
Strategic Community Plan Reference 
The 2017-2027 Shire of Cranbrook, Strategic Community Plan states that:  
 
Objective 4: Leadership - Demonstrate strong governance, leadership and organisational growth 

Outcome 4.1: Excellence in governance, compliance, regulation and reporting 
Strategy 4.1.1: Maintain a high level of corporate governance, responsibility and 
accountability 

 
Consultation 
Consultation was not required for this report.  
 
VROC Implications 
There are no strategic VROC implications from this report. 
 
Voting Requirements 
Simple Majority 
 
OFFICERS RECOMMENDATION / COUNCIL DECISION 
Motion 09032018 
Moved Cr Denton, seconded Cr Slater 

1. Approve the application lodged by Wendy Chant for a second dwelling on 5657 (No 679) 
Salt River Road, Cranbrook subject to the following conditions and footnote advice 
notes:  
a. The plans lodged with this application received on the 6 March 2018 shall form 

part of this planning approval.  All development shall be in accordance with the 
approved plans unless otherwise approved in writing by the Chief Executive 
Officer.   

b. All stormwater from roofed and paved areas shall be collected and disposed of 
on-site and any associated drains and soak wells shall be maintained in a clean 
and clear condition.  All drainage to be fully contained within the property 
boundaries with no water discharge into adjacent land or road reserve.  

c. Construction of the dwelling is to comply with a Bushfire Attack Level (BAL) rating 
of 19.5 in accordance with the BAL Certificate prepared by LushFire and Planning 
dated 28 February 2018. 

d. If the development the subject of this approval is not substantially commenced 
within a period of 2 years, the approval shall lapse and be of no further effect.   

  
FOOTNOTE ADVICE:  
The applicant and owner is advised that this is only a planning consent and is not authorisation 
to commence any construction works.  A separate building permit may be required. 
 

Carried 8/0 
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Proximity Interest 
Cr PM Beech 
Item 10.2.4 
Type:  Proximity Interest pursuant to Section 5.60B Local Government Act 1995 
Nature:  Owner of adjoining property 
 
Cr Beech left the chambers at 3.36pm 
 
10.2.4 PROPOSED AMENDMENT NO 6 TO THE SHIRE OF CRANBROOK TOWN 

PLANNING SCHEME NO 4  
RESPONSIBLE OFFICER: Peter Northover – Chief Executive Officer 
REPORT AUTHOR: Liz Bushby – Town Planning Innovations (TPI) 
FILE REFERENCE: TP107 
APPLICANT: Ex-Urban Rural and Regional Planning  
DATE OF REPORT: 15 March 2018 
ATTACHMENTS: Nil. 
 
Purpose 
The purpose of this report is for the Council to consider final adoption of a scheme amendment 
to provide flexibility for future extensive agriculture on the common property of a strata in 
Frankland River.   
 
Council is also to consider one submission lodged during formal advertising.   
 
Background 
The scheme amendment relates to Location 2001 Frankland Cranbrook Road to the east of 
Frankland River town site.   
 

 
Location plan     Source: Ex-Urban Rural and Regional Planning 

 
There is a strata plan applicable to Location 2001 which delineates 71 strata lots for the western 
portion, and common property over the eastern portion – refer plan overpage.   
 

Location 2001 
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Strata plan super-imposed onto aerial         Source: Ex-Urban Rural and Regional Planning 

 
The common property has been developed with a tree plantation.   
 
The land is zoned ‘Special Use’ under the Shire of Cranbrook Town Planning Scheme No 4 (the 
Scheme).  Special Use zones are used to facilitate land uses that do not fit comfortably under any 
other zone and also enable specific conditions to be imposed for the special use.   
 
Specific conditions apply to the special use zone under a schedule of the Scheme, and currently 
the permissible land uses are limited to ‘grouped dwellings, home occupation, and ancillary rural 
use of a strata for residential purposes but excluding keeping pigs or commercial rural activity’. 
 
The use of the common property is currently restricted to ‘plantation’ under the Scheme.   
 
Officers Comment 
Description of Scheme Amendment  
Once the plantation is harvested, the strata owners would like to use the common property for 
the raising of stock and / or crops (ie extensive agricultural purposes).  
 
The Scheme Amendment seeks to delete reference to the ‘plantation’ allowable for the common 
property and replace it with ‘agriculture - extensive’.    
 
The land use of ‘agriculture-extensive’ is defined in the Scheme as ‘means premises used for the 
raising of stock or crops but does not include agriculture-intensive or animal husbandry-
intensive’.   
 
The amendment also expands the permissible uses and replaces the existing landuse definition 
for a ‘home occupation’ with a more current version sourced from the Model Scheme Text 
contained in the Planning and Development (Local Planning Schemes) Regulations 2015. 
 
The proposed scheme amendment has been supported as it will provide flexibility for future 
development of the common property once the plantation is harvested.   
 
Previous Council consideration  
A report on the amendment was considered by Council on the 15 November 2017.  Council 
resolved to initiate the amendment with inclusion of some minor modifications.   
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Advertising and submissions  
Formal advertising occurred from the 1 February 2018 and closed on the 16 March 2018.   
 
During advertising, only one submission of non objection was received.  Council is obligated to 
consider the submission and whether any modification to the amendment is required.    
 

Shire of Cranbrook Town Planning Scheme No 4 
Amendment 6 - Table of Submissions 

Submitter Summary of submission  Recommendation  
Department of Health  
PO Box 8172 
Perth Business Centre 
WA 6849 

Thankyou for the letter from your 
consultants Town Planning 
Innovations requesting comment 
from the Department of Health.  
 
The Department has no objection 
to the proposed amendment.   

That the submission be noted 
and no modifications to the 
amendment be required.   

 
Statutory Environment 
Shire of Cranbrook Town Planning Scheme No 3 – explained in the body of this report.   
Copies of the existing special use conditions applicable to Location 2001 are available to 
Councillors on request.    
 
Planning and Development (Local Planning Schemes) Regulations 2015 - outlines the statutory 
Scheme amendment process which is summarised below:  

(i) Council resolution to adopt the amendment (for the purpose of initiating advertising).  
This occurred in November 2017. 

(ii) Scheme amendment documents to be signed by the Chief Executive Officer and Shire 
President.  

(iii) Referral of amendment to the Environmental Protection Authority (EPA).  This has 
occurred and the the EPA has confirmed no environmental assessment is required.   

(iv) Advertising of the amendment for no less than 42 days.  Advertising closed on the 16th 
March 2018. 

(v) Report item to Council (March 2018) to consider whether to adopt the amendment (with 
or without modifications).  Council has to consider each submission lodged during public 
advertising.   

(vi) Documents to be signed by the Chief Executive Officer and Shire President.  Documents 
also to be stamped with the Shire seal.  

(vii) Formal lodgement of scheme amendment to the Western Australian Planning 
Commission seeking final approval by the Minister for Planning.  

(viii) Formal approval by the Minister for Planning (with or without modifications).  
(ix) Publication of the Ministers decision in the Government Gazette, and notification to any 

person or agency that lodged a submission.  
 
Policy Applicable – Implications  
There is no Council policy applicable to this report.   
 
Financial Implications 
The Shire pays consultancy fees to Liz Bushby (Town Planning Innovations) to provide planning 
advice.   
 
The strata owners are required to pay a scheme amendment fee which will result in partial cost 
recovery.   
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Risk Implications 
The risks associated with matters in this report are:  

• Failure to fulfil Statutory, Regulatory or Compliance Requirements 
 
The impact of the risk is Non-Compliance 
The consequences of these risks are considered to be Minor 
The likelihood is Unlikely 
Hence the risk rating for this item is Low 
 
Risk mitigation includes the use of professional planning services. TPI guarantees that the Shire 
meets statutory obligations in processing the scheme amendment. 
 
Strategic Community Plan Reference 
Objective 4: Leadership - Demonstrate strong governance, leadership and organisational growth 

Outcome 4.1: Excellence in governance, compliance, regulation and reporting 
Strategy 4.1.1: Maintain a high level of corporate governance, responsibility and 
accountability 

 
Consultation 
Explained in the body of this report.    
 
VROC Implications 
There are no strategic VROC implications from this report.  
 
Voting Requirements 
Simple Majority 
 
OFFICERS RECOMMENDATION / COUNCIL DECISION 
Motion 10032018 
Moved Cr Bigwood, seconded Cr Horrocks that Council: 

1. Pursuant to Section 75 of the Planning and Development Act 2005, resolve to adopt 
Amendment No 6 to the Shire of Cranbrook Town Planning Scheme No. 4 for final 
approval (without modification) by modifying Special Use No. 4 in Schedule 4 of the 
Scheme Text as it applies specifically to a portion of Hay Location 2001 Frankland-
Cranbrook Road, Frankland River as follows:  
(a) Inserting the following under Clause ‘(1) Strata Lots’ under the schedule heading 

‘Special Use’ as follows:  
‘(iv) Ancillary outbuildings subject to the approval of the local government. 
(v) Incidental development and infrastructure as approved by the local 

government.’ 
(b) Deleting the use class ‘Plantation’ in clause ‘(2) Common Property’ under the 

schedule heading ‘Special Use’ and inserting the use class ‘Agriculture-Extensive 
(excluding the keeping of pigs and poultry)’ ; 

(c) Deleting the existing land use definition for ‘home occupation’ in ‘SCHEDULE 1 – 
DICTIONARY OF DEFINED WORDS AND EXPRESSIONS’ under ‘2. Land use 
definitions’ which states as follows:  
“home occupation” means an occupation carried out in a dwelling or on land 
around a dwelling by an occupier of the dwelling which —  
(a) does not employ any person not a member of the occupier’s household; 
(b) will not cause injury to or adversely affect the amenity of the 

neighbourhood;  
(c) does not occupy an area greater than 20 square metres;  



Minutes for Council Meeting held on 21 March 2018 
 

Council Meeting Minutes 32 

(d) does not display a sign exceeding 0.2 square metres;  
(e) does not involve the retail sale, display or hire of goods of any nature;  
(f) in relation to vehicles and parking, does not result in the requirement for a 

greater number of parking facilities than normally required for a single 
dwelling or an increase in traffic volume in the neighbourhood, does not 
involve the presence, use or calling of a vehicle more than 2 tonnes tare 
weight, and does not include provision for the fuelling, repair or 
maintenance of motor vehicles; and  

(g) does not involve the use of an essential service of greater capacity than 
normally required in the zone; 

And inserting as follows:  
“home occupation” means a dwelling or land around a dwelling used by an 
occupier of the dwelling to carry out an occupation if the carrying out of the 
occupation that —  
(a) does not involve employing a person who is not a member of the occupier’s 

household; and  
(b) will not cause injury to or adversely affect the amenity of the 

neighbourhood; and 
(c) does not occupy an area greater than 20 m2 ; and 
(d) does not involve the display on the premises of a sign with an area 

exceeding 0.2 m2; and 
(e) does not involve the retail sale, display or hire of any goods unless the sale, 

display or hire is done by means of the Internet; and 
(f) does not – 

(i) require a greater number of parking spaces than normally required for 
a single dwelling; or 

(ii) result in an increase in traffic volume in the neighbourhood; and 
(g) does not involve the presence, use or calling of a vehicle of more than 4.5 

tonnes tare weight; and  
(h) does not include provision for the fuelling, repair or maintenance of motor 

vehicles; and  
(i) does not involve the use of an essential service that is greater than the use 

normally required in the zone in which the dwelling is located; 
2. Authorise the Chief Executive Officer and Shire President to execute the formal Scheme 

Amendment documents (3 copies).  
3. Note that the pursuant to Section 81 of the Planning and Development Act 2005 

Amendment No. 6 was referred to the Environmental Protection Authority (EPA) who 
has confirmed that no environmental assessment is required.   

4. Acknowledge the submission of non objection lodged by the Department of Health 
during formal advertising, as summarised in the Table of Submissions, and resolve to 
recommend to the Western Australian Planning Commission and Minister for Planning 
‘that the submission be noted and no modifications to the amendment be required’.   

5. Authorise the Shires Planning Consultant, Liz Bushby (Town Planning Innovations) to 
lodge the Scheme Amendment to the Western Australian Planning Commission seeking 
final approval by the Minister for Planning.  

 
Carried 7/0 

 
Cr Beech re-entered chambers at 3.39pm 
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10.3 WORKS 
 Nil 
 
10.4 ECONOMIC & COMMUNITY 
 Nil 
 
11. ELECTED MEMBERS MOTIONS OF WHICH PREVIOUS NOTICE HAS BEEN GIVEN 

Nil 
 

12. NEW BUSINESS OF AN URGENT NATURE INTRODUCED BY A DECISION OF THE 
MEETING 

Nil 
 

13. MATTERS BEHIND CLOSED DOORS 

Nil 
 

14. CLOSURE OF MEETING 

There being no further business to discuss, the Shire President, Cr Egerton-Warburton declared 
the meeting closed at 3.40pm. 
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